MARYAM SAAB
Nationality: Lebanese

Birth date: 6/6/1995

Haboush – Nabatieh, Main Street
Mobile: + 961 71 903 864
maryam.saab@outlook.com 
________________________________________________________________________
I’m a motivated, confident individual with exceptional multi-tasking capabilities and able to work in a target driven and busy environment. Hardworking with excellent attendance and punctuality record, can work equally well alone or as part of a team. Can communicate effectively with people from diverse backgrounds and I am an asset to any employer who respects loyalty and responsibility. Keen to find a challenging position within an ambitious employer where I will be able to continue to increase my work experience & develop my abilities and also offer my skills towards making a substantial contribution to its overall mission. I am a very reliable and dependable individual who is always dedicated to my work and motivated to learn. 


Pharmacy Technician-CIS College:

Nabatieh-Lebanon

2017-current

Architect - ACT Collage 
Nabatieh - Lebanon

2013 - 2014
Academic bachelor (bac2) – Economics and Sociology: 

Hasbaya High School, Lebanon, 2012 – 2013




Cosmetic Promoter:

MIS Group/ South LEBANON
YOURS shop
JAN 2017-Present

The key functions of my role include among others: 
1. Demonstrating and providing information on promoted products/ services

2. Distributing products samples,flyers etc… 

3. Using Lectures/films/charts and /or slide shows

4. Create a positive image and lead consumers to use it

5. Identify interest and understand costumers need and requirements 

Field Activity Officer (FAO): 
INTERSOS Organization / LEBANON
April 2017_  October 2017
The key functions of my role include among others: 

1. Provide oversight, leadership, and guidance to the staff to ensure that i) the activities  meet high quality and best practice standards and ii) the staff respect INTERSOS internal rules.

2. Support the staff teams through the development of a technically sound (monthly & weekly) work plan and reports consistent with the goals and objectives of the project.

3. Collaborate with the technical staff (Psychosocial coordinator and psychologist) to plan and monitor the correct implementation of specific activities and strengthen the knowledge of the staff. 

4. Ensure that the reports are prepared according to the tools adopted and timely delivered.

5. Accordingly to INTERSOS strategy and with the collaboration of the staff, liaise with local stakeholders, service providers, local government bodies and other community services centers for strengthening joint planning and synergies for community participation.

6. Strengthen coordination and collaboration between INTERSOS projects in the same area of intervention Participate in the recruitment of project staff and provide regular objective feedback with regards to staff performance (evaluate performance and delivery against job descriptions), expectations and areas for growth and professional development.
7. Other:

a. Participate to protection and coordination meetings

b. Be available for eventual trainings provided by INTERSOS or external stakeholders.

c. Represent INTERSOS in the area of intervention and maintain positive coordination and relationships with NGOs / INGOs and local institutions present in the field. 

8. Perform other related duties upon request to support the project team and the project implementation process.

9. Ensure smooth communication and coordination between the projects’ team.

Senior Social Worker for Focus Psychosocial activities with children and psychosocial activities with parents and caregivers: 
INTERSOS Organization / LEBANON
JAN 2016_ April 2017


The key functions of my role include among others: 

1. Facilitate and encourage the participation of children, adolescent, parents and caregivers, notably the most vulnerable ones, ensuring proper attention to their specific emotional and physical needs / difficulties;

2. ensure children, adolescent, parents and caregivers under her/his responsibility are not exposed to any form of harm or stress during the activities; 

3. ensure the adoption of minimum standard required (ex. Child Protection in Emergency) in the conduction of the activities; 

4. conduct outreach activities in collaboration with the Community Mobilizers (CM) and other staff members in order to identify and provide information in services available to children and adolescent engaged in different form of labor, as well as children at high risk or survivors of violence, exploitation, neglect and abuse;

5. conduct Focus PSS activities such as emotional support groups, focus group discussions and knowledge and skills development with children engaged in different form of labor, as well as children at high risk or survivors of violence (at home, at school, at the community level and in the workplace), exploitation, neglect and abuse in order to identify and mitigate these risks; 

6. plan, organize and run PSS activities with parents/caregivers according to their needs and on the base of specific PSS programs, under the supervision of the FAO and PSS coordinator;

7. work in close collaboration with other staff members under the guidance of the FAO and the PSS coordinator; 

8. ensure that the provided material is properly used, kept and cleaned;

9. ensure the storage and distribution of healthy refreshment,
10. Be available to work beyond the normal working hours in order to implement activities achieve expected results.  
COACH / CHILD PROTECTION:
AVSI ORGANISATION LEBANON 
JAN 2016_ June 2016 

The key functions of my role include among others: 

a. Conduct focused PSS activities for high risk children 

b. Run an assessment of the capacities and training needs of CBO/SDC staff 

c. Provide technical support , monitoring & in job coaching to CBO/SDC staff 

d. Develop and report back on structured PSS activities for children and activities for caregivers (sensitization and parenting skills awareness) jointly with SDC/CBO staff 

e. Identify and train community groups together with SDC/CBO staff and organize peer-to-peer activities 

f. Facilitate coordination meeting with representative of all CBOs/SDCs in specific locations 

g. Monitor the implementation of the work plan of the SDCs/SBOs and monitor the quality of implementation by observation and using dedicated tools   

SOCIAL WORKER / CHILD PROTECTION:
AVSI ORGANISATION LEBANON  
JAN 2015_JAN 2016

The key functions of my role include among others: 

a. Protect children from situations of abuse, neglect and other forms of maltreatment.

b. Focus on ensuring the social, physical, psychological and emotional well-being of their clients.

c. Making home visits to investigate allegations of abuse or neglect.

d. Providing assessments to determine whether a parents or guardian is fit to provide care.

e. Evaluating whether a child should be temporarily or permanently removed from his living situation.

f. Placing children with foster care or adoptive families.

g. Complete extensive documentation.

h. Maintain case files and perform other types of administrative tasks.

SOCIAL WORKER / CHILD PROTECTION: 
INTERSOS ORGANISATION LEBANON 
AUG 2013_DEC 2014

TRAININGS:
·   Face Drawing.

· As We Grow TOT With ABAAD.

· Safe identification and referral. 
· PSS training 
· Resilience training ( 2 parts ) 
· recycle training ( AVSI )
· psychodrama and art therapy training ( AVSI )
· communication skills training ( AVSI )
· psychological first aid training ( AVSI ) 
· GBV with KAFA 
· GBV with ABAAD 
· TOT on Inter personal communication skills and behavioral change ( AUB / UNICEF / Health faculty ) 


· Language knowledge: Arabic, and English ( written and spoken, fluent)

· Computer skills: Microsoft applications such as Word, Excel, Power Point, Access. Surfing the Net.

· Personal skills and strengths: Self-motivated, critical thinker with strong analytical skills, Strong team working skills, Ability to organize, Ability to work under pressure, co-ordinate, implement and control work related activities, Get on well with people at all levels, easily making good working relationships, Seek out new responsibilities irrespective of reward and recognition, and strive for quality in everything I do.
Studies:








Employment History





� HYPERLINK \l "Skill Help" \o "Skills are things that you have learned to do.  Describe them and give examples. Provide your level of expertise. Try and provide examples from different areas -  Eg. Leadership or Organisational Skills.  One of these skills may get you a job!" �Skills� & personal strengths: 
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