CURRICULUM VITAE
Career Objective                                      
It is the essence of exploring my comprehensive knowledge in the field of business accounting or finance.. Seeking a suitable position leading to advancement and experience that commensurate with m level of education and qualifications
Personal Information
Name:                         Basima Al Sin	
Date of Birth: 		20/10/1991
Email:    		basimaalsin@gmail.com
[bookmark: _GoBack]Nationality:y		Lebanese
Contact #:		00961 76626337
Academic Qualification
	Degree
	Institution
	Year
	Concentration

	                    MBA
	Lebanese International University 
	2017- present
	Finance

	            Bachelor certificate 
	Lebanese International University 
	   2014-2017
	  Business Accounting Information System 

	Higher Secondary School Certificate 
	Hara High School 
	2009-2010                    
	       Life Sciences 


Experience
1. Part time Accountant at MIRTECH 2016-2017
· Liability and capital account entries by compiling and analyzing account information
· Documentation financial transactions by entering account information. 
· financial actions by analyzing accounting options

2. Part time accountant at Pharmacy Sara 2015-2016
· Completes annual budget.
· Performs month-end functions such as completing monthly PT billing, sales tax reports, patient refund reports, and bank reconciliations.
· Prepares reports, and performs financial analysis by completing related duties on an ongoing basis as assigned (includes audit and cost reporting schedules)
· Performs other assigned accounting duties
· Initiates quality improvement

3. Employee at Rafic Hariri International Airport PAC -sal  2011-2017
i. Cashier on department section for 1 year
ii. Beauty advisor ( sales )
· Customer service
· Ascertain customer’s needs and wants
· Develop sales plan and strategies for developing business
· Monitor customer , market and competitor activity and provide feedback to the company
· Maintain outstanding store condition and visual merchandising standards
· Compile information and data related to customer and prospect interactions
· Develop sales proposal
· Make sales calls to new and existing clients
· Maintain sales activity records and prepare sales report
· Participate in sales events 

4. Cashier in baguette restaurant 2010-2011
· Customer service
· Greet the customers entering
· Cash transaction
· Checking daily cash accounts

Computer Skills
	· Microsoft Office – Word, Excel, Outlook and PowerPoint.
· Accounting software
· A professional email reporter
  Job and individual skills
· Analytical thinking, decision making, and problem solving skills
· Execution and organizing skills
· Excellent interpersonal and personal communication skills
· Adaptability and tolerance to stressed situations 
· Outstanding communication and presentation skills
· Ability to achieve immediate and long-term goals and meet operational deadlines
· 

 Skills
· Sales
· Team Problem solving
· Strong customer service 
· Negotiation
· Teamwork
· Self motivation
· Ability to work well under pressure 
Hobbies 
	· Sports, swimming, surfing the internet    
	



Languages
	· Fluent in English and Arabic

References: HR sara turk : +961 3 589 888
	


	
	



	




