 HAMID M. KAAWACH

              Address: Sahl Sabbagh Street, Saida, Lebanon
Tel: +961-76-088840
                                                E-Mail: hameed.kaawash@hotmail.com

PERSONAL DATA / KEY SKILLS 

[bookmark: _GoBack]Date of Birth	:     December 12, 1990
Marital Status	:     Single
Languages	:     English, Arabic (Both fluently)
	
To fill a position within a reputable and well established institution; where working skills and academic training will be utilized, as well as my creative initiative, ideas and enthusiasm for knowledge would allow me to progress

QUALIFICATIONS

B.Sc. in Business Management:  July 2012
Arts, Sciences & Technology University in Lebanon

COMPUTER SKILLS

Advanced courses on Microsoft Office Software (Windows, Word, Excel, Access, Power Point, Outlook and Explorer).
       

EXPERIENCE 

Date:                           January 2011 – to February 2012
Employer:                    Al Asaad Center
Location:                     Saida - Lebanon
Job title:                      Administration

Duties:

In order of the administrative skills among the center

Date:                           September 2012 – to August 2014	
Employer:                    Kain Group – Construction Machinery 
Location:                     South Lebanon - Lebanon
Job title:                      Office Administrator

Duties:

· Using a range of Office Software, including E-mail and Spreadsheets.
· Updating databases with confidential and relevant information.
· Sourcing candidates CV’s from various job boards.
· Coordinating and communicating activities for the office, including all employee events.
· Prepare and assist in the collection of data for such monthly, quarterly and annual reports as may be required from time to time.


Date:			February 24, 2015 – December 31, 2016
Employer:		Consolidated Contractors Company (CCC)
Location:		Nigeria
Job Title:		Quantity Surveyor

Duties:

· Preparation of weekly/monthly cost & progress reports.
· Review of Sub-Contractors Bill of Quantities/Quotations.
· Preparation of Interim Payment Applications for payment purposes.
· Measurements of work done for progress report and certifications.
· Preparation of Executive reports to management.



INTERESTS/HOBBIES

Reading, Sports and Internet.

