Joelle Bou Sleiman
Damour, Haret l Rous
Mobile: 961 71234891


Personal Information:

· Nationality:Lebanese
· Date of birth:January01, 1992
· Marital status:Single 

Educational Background:

· 2007-2008:Travel agent foundation courses, Beirut Academy for travel science 
· Summer 2007:Certificate in Microsoft office, MUBS, Damour, Lebanon
· 2004-2007:to Grade 9,Official High School, Damour, Lebanon
· 2000-2004:to Grade 6,Charité, Rmayleh, Lebanon
· Begining-2000:to Grade 3, Saint Coeur, Damour, Lebanon
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Professional Experiences:

· November 2011-January 2017: Victoire Insurance, Badaro:
· Data Entry 
· Open Claim
· Issuing Bills (Marco Polo, Expat Care)
· Medical Offers, Fire, Auto
· Telemarketing


· January 2010- June 2010: La Sirène Tours, Ein l Remmane :
· Ticketing (Wordspan System)
· Tour Package
· Hotels

Languages:

1. Arabic: Excellent in reading, writing & speaking
1. French:Excellent in reading, writing & speaking
1. English : Good in reading, writing & speaking

1. Personal Skills:

· Computer skills: Microsoft (Excel, power point, word ….)

Interests – Activities:

· Hiking
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