



  4- Company’s name		: Ste BMB CO S.A.L 
      Location			: Furn  EL chebbak - Beirut
     Length of time		: August 2003 – September 2006  
            Position			: Senior accountant .very good experience with “socrate “program

5 - Company’s name	: Ste .Fils Joseph Abi Semaan Pour le Commerce – JOSONS 
     Location		: Jounieh – Highway 
     Length of time	: November 1998-June2003 
           Position 		: Senior accountant .very good experience with “Socrate & Daulphin “program 


1- Handle the accounting department .
2- Manage accounting functions including reporting .
3- Control balance sheets and profit and loss analysis .
4- Prepare and control end year closing .
5- Control income tax declaration .
6- Coordinate with auditors and ministry of finance .
7- Control the assets of the company .
8- Prepare VAT declaration .
9- Resolve accounting discrepancies and irregularities .
10- Delegate jobs and tasks within the accounting team and insure their implementations .



[bookmark: _GoBack]Hobbies                 : Sport, Swimming, & Reading.

PS                               : 1- Updating the data related to the accounting field.
                                      2-All documents required are available up on your request.
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Personal information: 



Given name				:     Carmen 

Family name	:     Saad 

Father’s name				:     Georges 

Mother’s name			:      Saide 

Date & place of birth			:      26/04/76 – Batroun 

Nationality				:      Lebanese                  

Marital status				:      Married

Address				:     Jounieh

Tel					:      03/830257

E-Mail 				:      Carmen_saad@hotmail.com        		                              

Transport				:      Motorized 





Education:

                                                               

1996-1997 Lebanese University section II

Licence maitrisée en gestion des enterprises (comptabilité et finances) 

	   

1992-1993    Institut Pere Michel Khalifé – Rachana ( I.M.L ) 

	   Mathematiques elementaires





Languages:



                                               Read		  Written	          Spoken		Understood  

Arabic 			           V.Good		  V.Good                   V.Good		V.Good 

French 		           Good		  Good                       Good    		Good 

English		           Good		  Good                       Good		Good 



Professional experiences: 

                       

1- Company’s name		: GREEN STUDIOS SAL 

      Location			: JAL EL DIB

      Length of time		: January 2017 – Till now.

            Position			: Accounting Manager .very good experience with “Pims “program



2- Company’s name		: WOODEN BAKERY SAL 

      Location			: ANTELIAS

      Length of time		: January 2009 – Till December 2016.

            Position			: Chief accountant .very good experience with “Pims and Daulphin “program



3- Company’s name		: AUT-AMERICAN UNIVERSITY OF TECHNOLOGY 

      Location			: HALAT

      Length of time		: February 2007 – December 2008.

            Position			: Chief accountant .very good experience with “socrate “program

  4- Company’s name		 : Ste BMB CO S.A.L 

      Location			 : Furn  EL chebbak - Beirut

     Length of time		 : August 2003 – September 2006  

            Position			 : Senior accountant .very good experience with “socrate “program



 5- Company’s name	              : Ste .Fils Joseph Abi Semaan Pour le Commerce – JOSONS 

     Location		              : Jounieh – Highway 

     Length of time	              : November 1998-June2003 

           Position 		              : Senior accountant .very good experience with “Socrate & Daulphin “program 





1- Handle the accounting department .

2- Manage accounting functions including reporting .

3- Control balance sheets and profit and loss analysis .

4- Prepare and control end year closing .

5- Control income tax declaration .

6- Coordinate with auditors and ministry of finance .

7- Control the assets of the company .

8- Prepare VAT declaration .

9- Resolve accounting discrepancies and irregularities .

10- Delegate jobs and tasks within the accounting team and insure their implementations .







Hobbies                 : Sport, Swimming, & Reading.



PS                               : 1- Updating the data related to the accounting field.

                                      2-All documents required are available up on your request.



     


